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1. O6uue mo0KeHus

1.1.Hacrosiee MoJIoKeHNUE periaMeHTUpyeT AeaTelibHOCTh Onbimmoreku MBOY — nmuneit  (nanee —
Jumeit).

1.2. Hacrosimee nojoxeHue pa3padoTaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 29.12.2012 Ne
273-@3 «O06 obpazoBanun B Poccuiickoit denepanumy», npukazom Munpuna Poccun ot 30.03.2015 Ne
52u «O06 yTBepkaeHUH (HOPM MEPBUYHBIX YUYETHBIX JOKYMEHTOB M PETUCTPOB OYyXralTepCKOro ydera,
MIPUMEHSIEMbIX OpraHaMH roCyAapCTBEHHOU BIIACTH (FOCYIapCTBEHHBIMU OpraHaMH ), OpraHaMHU MECTHOTO
cCaMOyNpaBlieHUS, OpraHaMu  VyIpaBJICHHS  TOCYJApCTBEHHBIMH  BHEOIOKETHBIMU  (HOHAAMHU,
roCy/lapCTBEHHbIMU (MYHULUNAIbHBIMU) YUPEKICHUSAMH, M METOAMUYECKUX yKa3aHUM 10 HX
NpPUMEHEHHIO», Tipuka3zoM MunkynbeTypsl Poccun ot 08.10.2012 Ne 1077 «O06 yrtBepxkaenuun llopsinka
ydera JOKYMEHTOB, BXOSIIUX B cocTaB Oubnuoreunoro ¢ponaa», nucbMoM MunobpazoBanusi Poccun ot
23.03.2004 No 14-51-70/13 «O IlpumepHoM TONIOKEHUH O OubOIHOTEKE 00IIE00pPa30BATEIHLHOTO
yupexaeHus», nucbMoM MunuctepctBa npocsemenuss CCCP ot 14.05.1975 Ne 28-M «O BBenenuu
TUIIOBOTO TOJIOKEHUSI O IIKOJIbHON Oubnuoteke», deaepanbHbiM 3ak0HOM OT 25.07.2002 r. Ne 114-®3
«O MpOTHUBOJECUCTBUM SKCTPEMHUCTCKOUN JesaTenbHOCTHY», DenepanbHbiM 3akoHOM oT 14.07.2022 1. Neo
225-®3 «O KOHTpoJe 3a JAEATENbHOCTBIO JIMIl, HAXOAALIMXCS T0J, HMHOCTPAHHBIM BIIMSHUEMY,
@enepanbHOro 3akoHa ot 27.07.2006 r. Ne 149-03 «O6 nnbopmanmu, HHHOPMAITMOHHBIX TEXHOIOTHIX
U 0 3amuTe MHPopManum», nocranosienueM IlpaBurenscTBa Poccuniickoit @eneparuu ot 22.11.2022 r.
Ne 2108 «O6 yrBepxaenun IlpaBun pasmemieHus YyKa3aHWil, mnpeaycMoTpeHHbIx 4.3 u 4 cr.9
@enepanbHoro 3akoHa «O KOHTpoOJIE 3a JAEATEIbHOCTHIO JIMI, HAXOASIIUXCS TOJ, WHOCTPAHHBIM
BIIUSTHUEM) .

1.3.bubnmoreka sABISETCA CTPYKTYpHBIM ToApaszneneHueM Jlumes, yd4acTBYIOIIMM B  y4eOHO-
BOCIIUTATEILHOM IpOLIecCe B IIENIAX OOECHedeHus IMpaBa YYaCTHUKOB 0Opa30BaTENBHOIO Mpolecca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYPCaMH.

14, JlearenbHocTh OuOMuotexku Jlumes (mamee - Oubnmoreka) oTpakaercs B ycrtaBe Jlumes.
ObecreyeHHOCTh OMOINOTEKN yYeOHBIMU, METOIMYECKUMH U CIIPAaBOYHBIMH IOKYMEHTAMH YUUTHIBAETCS
IIpY JULEH3UpoBaHny Jlnnes.

1.5.bubnuoreka pyKOBOJCTBYETCSI B CBOEH JAeATeNbHOCTH (heAepaibHBIMU 3aKOHAMHM, YyKa3aMH H
pacnopsokenusimu - IIpesunenta Poccmiickont denepanuu, IMOCTaHOBICHUSMH U PACIOPSIKEHUSIMHU
[IpaButensctBa Poccuiickoii @Pexnepanii M UCIOJHUTENBHBIX OpraHoB cyObeKkToB Poccuiickoii
denepanyy, peHICHUSIMH  COOTBETCTBYIOLIETO OpraHa yOpaBieHHs OOpa3oBaHMEM, YCTAaBOM
00111€00pa30BaTENILHOTO YUPEKAECHUS, ITOJI0KEHUEM 0 OMOIMOTEKe, YTBEPKICHHBIM JUpeKkTopoM Jlumes.
1.6. Iopsitok mob30BaHUs HCTOYHUKAMH WH(OPMAIINH, TIEpeUeHb OCHOBHBIX YCIIYT M YCIIOBHUS

UX MPEIOCTABIICHUS ONPENEISAIOTCS HACTOSIIUM MOJ0KEHUEM 0 OMOIIMOTEKE U MpaBUIaMH OJIb30BAHUS

OUOINOTEKOH, YTBEP)KICHHBIMH JUpeKTopoM Jlumes.

1.7.06meo0pa3oBaTeibHOE  YUPEXKJICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTh M KadeCTBO
610IMOTeYHO-MH(POPMAITMOHHOTO 00CITY>)KUBaHUSI OMOJINOTEKH.

1.8.B OubmmoTeke 3ampemaercss W3IaHue M PacIpoCTpaHEHUE TMeYaTHBIX, ayAn0-, AyJAHOBU3YaJIbHBIX H
MHBIX MaTepUaJIOB, COJEpKAIIUX XOTs Obl OAMH U3 MPU3HAKOB, NMPEIyCMOTPEHHBIX YacCThIO NEPBOU
cratbu 1 ®enepanbHoro 3akoHa oT 25utons 2002r.Ne 114-®3 «O npoTUBOAECHCTBUU SKCTPEMUCTCKOM
JeSITEIbHOCTH.

1.8.1.AkTyanu3anmsi CIHUCKAa SKCTPEMHCTCKMX MAaTepUaioB OCYLIECTBISETCA €XEMECSIYHO, O YeM
COCTaBJISIETCSI COOTBETCTBYIOLUH aKT.



1.8.2.01uH pa3 B MecsIl KOMHUCCHEH OCYIIECTBIACTCS CBEpKa MMEIOMUXCA B (hoHmax OMOIMOTEKH
nokyMeHTOB ¢ DenepalbHBIM CHUCKOM SKCTPEMHCTCKHX MATEPUANIOB, O Y€M COCTaBISeTCS AKT
NPOBEPKH M JEJaeTcs COOTBETCTBYIomIas 3amuch B JKypHane cBepok ¢(oHma OUOTHMOTEKH C
®denepalibHbIM CIIUCKOM IKCTPEMUCTCKUX MAaTEpUAIOB.

1.8.3.00HapyxeHHbIC MaTepHaIbl U3BIMAIOTCS U3 000pOTA.

1.9.B cootBerctBun ¢ PenepanbHbM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3ammre nerel ot
uH(popMaluY, NPUYUHSAIOMIEH BpeJ HX 3J0pPOBbI0O U pa3BUTHIO», DenepanbHbBIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHMH M3MEHEHUM B cTaThio 5 DeaepanbHOro 3akoHa «O 3aluTe IeTei
oT uHpOpPMAIUK, MPUUUHSIOMIEH BpeJ WX 3J0POBBI0O U PA3BUTHIO» OWOIHMOTEKApH BBISBISIIOT U
HCKITIOYAIOT M3 OTKPBITOTO JIOCTYIA MEeYaTHbIC U3aHUs, COOTBETCTBYIOIINE 3HAKY WH(OPMAIIMOHHON
npoaykuuu 16+, 18+.

1.10.B cootBerctBuu ¢ TpedoBanusimMu ®3-436 ot 29.12.2010r. (¢ ucnpasnenusmu Ha 29.06.20151.)
«O 3amuTe nereit oT MHGOPMAINK, IPHUUMHSIONIEH BpEl UX 3I0POBBIO U PA3BUTHUIOM T 2, CTaThbH 6—
10, x ycoyram mosb30BaTesiell MpeAoCTaBISIOTCS (HOHIBI HAYYHO-TIEAArOTHYECKOM, METOJHYECKOM,
y4eOHOW, OTpaciieBOil, CIPaBOYHOM, XYHAOXKECTBEHHOW, a TakKe IMEepUOJUYECKUE H3JIaHUs Ha
TPAAULIMOHHBIX U ANEKTPOHHBIX HOCUTEISIX MH(POPMAIMH, KAXKIbI JOKYMEHT KOTOPOTO UMEET 3HaK
nH(pOpMalMOHHON TpoAyKuuu (Tpaduueckoe U (UIM) TEKCTOBOE 0OO3HAYEHHE), COOTBETCTBYIOIIUN
BO3PACTHBIM KaTETOPHSM I0JIb30BATEICH.

1.11.Opranuzanus oOOCIy)XMBaHHsS YYaCTHUKOB 0OOpa3oBaTeNbHOTO Ipoliecca IMPOU3BOAMUTCA B
COOTBETCTBHUM C TMPAaBWIAMH TEXHHKH O€30MaCHOCTH ¥  IMPOTHBOIOKAPHBIMU, CAHHTAPHO-
TUTUEHUICCKUMH TPEOOBAHUSIMHU.

2. Henu, 3axaun, GpyHKuu 0U0IUOTEKH

2.1.OCHOBHBIMH IIETISIMU U 337a4aMU OMOTHOTEKN 00pa30BaTeIbHON OPraHU3alluy SBISIFOTCS:

e o0ecrieyeHnue YYaCTHMKOB 0O0pa3oBaTEIbHOIO Ipoliecca AOCTYNOM K HMH(OpMAaIuH,
3HAHUSIM, WIESAM, KYyJbTYpHBIM IICHHOCTSM IIOCPEACTBOM HCIIOJIb30BaHUS OHMOIMOTEYHO-
WH(POPMAIIMOHHBIX PECypcoB 00pa30BaTENbLHOW OpraHM3allid Ha Pa3IMYHBIX HOCHUTEISX:
OymMa)kHOM (KHIWKHBIH (oHA, ¢oHJ mnepuoaudeckux usgaHuit); uudppoom (CD-nuckn);
KOMMYHHUKAaTHBHOM (KOMIBbIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

e T[pUBJICYCHUE yYallUXCAd K CHCTEMATUYECKOMY YTEHHIO Yy4eOHOM, XyJI0KEeCTBEHHOH,
HAYYHO-TIONYJISIPHOW JIUTEPATYPHI;

e  OpraHu3alys YTEHUs B LEAX YCIEUIHOTO U3yUeHUs yJalllUMHUCS y4eOHBIX MPEIMETOB,
JYYIIEro yCBOEHUs 00111e00pa30BaTeIbHBIX TPOTrPAMM;

e CcozelCTBUE Pa3BUTHIO MO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEN yJaluxcs;

e o0yueHHe OCHOBaM OMOIMOTEYHO-OMOIMOTpaPUIECKON TPaMOTHOCTH;

® COACHCTBUE TIENAarorMyeckuM pabOTHHKaM B 10A0Ope HayYHO-METOAMYECKOM
JUTEPaTyphl, HHHOPMHUPOBAHHE O HOBBIX MOCTYIUICHUSAX B OMOINOTEUHBINH (HOHT;

®  COBEpUICHCTBOBAHME IPEIOCTABISIEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HH(pOPMAIMOHHBIX TEXHOJOTHMH W KOMIbIOTEpHU3ALUU OUOINOTEYHO-MH(POPMALIMOHHBIX
nporieccoB, popmupoBaHue KOM(POPTHOM OMOTMOTEUHOMN CPEIBI.
2.2.bubnuoTteka BHIONHSET cIenyromue GyHKIN:

2.2.1.®opmupyer ¢oH OMOTMOTEUHO-WH(POPMANMOHHBIX  PECypcoB  00pa3oBaTEIbHON
OpraHM3aLUH:
® KOMIUIEKTYeT YHHMBEpCAJbHBIH (OHA y4eOHBIMHU, XYHO0KECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH, TIEJArOTHYECKUMHA W  HAYYHO-TIONYJSIPHBIMH ~ JOKYMEHTaMH  Ha
TPaIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTENX HHPOPMALINY;

® OCYIIECTBIISIET pa3MeIIeHUE, OPTaHU3AIUIO0 M COXPAHHOCTh JIOKYMEHTOB.

2.2.2.Co3naet nHGOPMAIIMOHHYIO MPOAYKIINIO:



e oOpraHusyer H  BeAET  CIpaBOYHO-OuMOMMorpaduyeckuid  ammapar:  KaTaJorH
(anmaBUTHBIN, CHCTEMATHYECKHIA), SIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX MO MPOQIITIO
00pa30BaTeNnbHON OpraHn3aluy;

e pa3pabarbiBaeT peKOMEHJATeNbHbIE OnOnMMorpaduyeckue mocooust (CIUCKH, 0030pHI,
yKazareiu U T.I1.).

2.2.3.0cymectriseT auddepeHnmpoBaHHoe ONOIMOTEeYHO-UH(OPMAITMOHHOE 00CITY)KHMBaHNE
yUaIuxcs:

® IpeaocTaBisieT HH(OPMALIMOHHBIE PECYPChI HAa Pa3IMUHbBIX HOCUTEIISX;

e opraHuzyer OOy4YeHHE HaABBIKAM HE3aBHCUMOTO OWOIMOTEYHOTO WOJIH30BATENA U
notpeduTenss MHGOPMAIMH, COACUCTBYET MHTETPAllMd KOMILJICKCA 3HAHUM, YMEHHH U
HABBIKOB pabOThI ¢ KHUTOM U MH(pOpMalneH;

e OKa3plBaeT MH(OPMAIMOHHYIO TOJJEPKKY B pEIICHHHM 3a7ady, BO3HUKAIONIUX B
mporecce yueOHo#, caMo00pa30BaTeIbHOM U JOCYTOBOM JEATEIILHOCTH YYalTUXCS;

® OpraHu3yeT MacCOBbIE MEPONPUSTHS, OPHUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH u
YUTATEIbCKON KYJIbTYPhl TUUHOCTH.

2.2.4.0OcymectBiser auddepeHurpoBaHHOE OUOIMOTEYHO-MH(POPMAIITMOHHOE 00CITYKUBaHNE
MeAarorn4eckux paboTHUKOB:

¢ BBIIBISIET HH()OPMAITMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpOCHI, CBSI3aHHBIE C
oOydeHreM, BOCIUTAHUEM YYallluXCs;

e BBIIBILET MHPOPMAIMOHHBIE MOTPEOHOCTH U YIOBIETBOPSAET 3alpochl B 001acTU
MeAarornIeCKUX NHHOBAIMI W HOBBIX TEXHOJIOTHH;

e cojaeiictByer  npoecCHMOHANBHOM  KOMIIETEHIIMHM  TI€IaroroB,  IOBBIIICHUIO
KBaJTM(DUKAIMY, TPOBEJCHUIO aTTECTAIUH;

e ocymecTBIseT Tekymee wuHGopmupoBanue (mHM wuHPOpMammMH, 0030phI HOBBIX
MOCTYIICHUH U MTyOJIUKAIIHA).

2.2.5.0cymectBnsieT quddepeHIpoBaHHOEe OHOIHOTEYHO-HHPOPMALIMOHHOE 00CTY)KHUBaHUE
ponuTenel (3aKOHHBIX MPEACTABUTENEH) ydaluXcs:
® YIOBIETBOPSIET 3alpOCHl IOJIb30BaTeNeil MH(GOPMHUPYET O HOBBIX ITOCTYIUICHHSX B
OuOINOTEKY;
® KOHCYJABTHPYET TIO BOINPOCaM OpraHW3alMd CEMEHHOTO YTEHHs, 3HAKOMHUT C
uHopManuei Mo BOCIUTAHUIO JeTeH;
® KOHCYJIBTHUPYET IO BOIPOCAaM y4eOHBIX M3AaHUH IS yUAIIXCS.

3. Opranuszanus aesTeJbHOCTH OMOINOTEKH
3.1.00mee  pyKOBOJACTBO  JESATEIBHOCTHIO  OMOJMOTEKHM  OCYIIECTBISIET  PYKOBOIHMTENb
o0pa30BaTeNbHON OpraHu3aluu.
3.2.PykoBoacTBO  Oubimorekoil  ocymiectBisier  buOGnuoTrekapp, KOTOpBIA  Ha3zHAdaeTcs
PYKOBOZHUTENEM 00pa30BaTeIbHON OpraHU3aIiy.
3.3.bubnuoTexapb HECET OTBETCTBEHHOCTh B MpEAeNiax CBOEH KOMITETCHIIMH 3a OpPraHU3aIMI0 U
pe3yIbTAThI NEATETLHOCTH OMOTUOTEKN B COOTBETCTBUU C (DYHKIIMOHATHLHBIMHU 00S3aHHOCTSIMHU.
3.4.bubnuotekappb pazpabaTbIBacT U MPEACTABISET PYKOBOAUTEIO 00pa30BaTeIbHON OpraHu3alun
Ha YTBEPXKJIEHUE CIEAYIONINe JOKYMEHTHI:
® TIONIOKEHHUE O OMOIMoTeKe, MpaBwiia MOJb30BaHUs OMOINOTEKOMH;
® IJJAHOBO-OTYETHYIO IOKYMEHTAIINIO;
3.5.CtpykTypy OMOIHOTEKN COCTABIISIOT:
e a0OHEMEHT;
e YHTaJbHBIN 3a;
e OTaeN yueOHUKOB,;



3.6.bubnunoreuHo-uHGOPMAITMOHHOE  OOCITY)XKHBAaHHE  OCYIICCTBISIETCSI B COOTBETCTBUH  C
nporpaMMaMd W IUIaHaMU  paboThl  OMONMOTEKM 00pa3oBaTeNbHOM OpraHu3all Ha OCHOBE
OrOIMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB.
3.7.bubnuoTtexa obecrieunBaeTCs:
® KOMIUIEKTOBaHHEM OHOIMOTEYHO-UH(GOPMAIIMOHHBIX PECYPCOB;
® HEOOXOJUMBIMU CIIY’)KEOHBIMH W TIPOM3BOJCTBEHHBIMH IOMEIICHHUSIMH B COOTBETCTBUH CO
CTPYKTypOil OHMOJIMOTEKM ¥ HOPMAaTHBAMHU [0 TEXHUKE OE30MaCHOCTU 3KCIUTyaTaluu
KOMITBIOTEPOB U B COOTBETCTBUU C IMOJIOKCHHSIMH CAaHUTAPHBIX MPAaBWI U HOPMATHBOB,
o0ecreurnBaIIUMUA COXPAHHOCTh KHUT
® COBPEMEHHOMN 3JIEKTPOHHO-BBIYMCIUTEIbHONW, TEIEKOMMYHUKAIMOHHOW M KONUPOBAJIBHO-
MHOXKHUTEIHHON TEXHUKON M HEOOXOJUMBIMH IMPOTPAMMHBIMU TPOTYKTaMHU.
® PEMOHTOM M CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKH U 000pYAOBaHUs OMOINOTEKH;
e OUOJMOTEYHOW TEXHUKOW U KAHIEISPCKUMHU IMPUHAICKHOCTSIMH.
3.8.0TBETCTBEHHOCTh 3a CHCTEMATHYHOCTh W KA4eCTBO KOMIUICKTOBAHUS OCHOBHOTrO (oHJIA
OuOIMOTEeKH, KOMIUIEKTOBaHHME Yy4eOHOro (oHIa B COOTBETCTBUH C (elepalbHBIMU TEPEUHIMHU
y4eOHMKOB U y4eOHO-METOJMYECKUX HW3JIaHUM, CO3/laHuE HEOOXOIAMMBIX YCIOBUU JUIS NEATEIbHOCTH
OMOIMOTEKH HECeT PYKOBOIUTENh OOpa30BaTCbHON OpraHu3allid B COOTBETCTBHH C YCTaBOM
00pa3oBaTeNbHON OPTaHU3AIHH.

4. Yupasiaenue. HTat.

4.1.YmupasieHue OUOIHOTEKON OCYIIECTBIISICTCS B COOTBETCTBHH C 3aKOHOJIATEIBCTBOM Poccuiickoit
Oenepannu, cyorexToB Poccuiickoit @enepaunu u Ycrasom Jluies.

4.2.00111ee pyKOBOJICTBO JICATEITHBHOCTRI0 OMOIUOTEKH OCYIIECTBIISIET TUpeKTOp Jlutes.

4.3.PykoBOACTBO OMOIMOTEKOM OCYIIECTBIISIET OMOIMOTEKAaph, KOTOPHI HECET OTBETCTBEHHOCTH B
npenenax CBOEH KOMIETEHLMM Iepes o0IecTBOM MU aupekropoM Jlumes, oOywaroummucs, HxX
ponuTenssMu (MHBIMH 3aKOHHBIMH TPEICTaBUTENSIMU) 32 OPTaHU3AIMIO U PE3YIbTaThl EATETbHOCTH
OMOIMOTEKM B  COOTBETCTBHM C  (PYHKIMOHATHHBIMH  OOS3aHHOCTSAMH, TMPETyCMOTPEHHBIMH
KBTI (UKAITMOHHBIMUA TPEOOBAHUSIMU, TPYAOBBIM IOTOBOPOM U ycTaBoM Jluties.

4.4 Ha paboty B OMOIMOTEKY MPUHUMAIOTCS JIMIA, UMEIOIIHE HEOOXOAUMYI0 MPO(hecCHOHATBHYIO
MOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBAaHUSAM KBATU(UKAIMOHHONW XapaKTEPUCTUKH IO TOJKHOCTU U
MOJIYyYEHHON  CIIEeMaIbHOCTH, MOATBEPKIACHHYIO JOKyYMeHTaMu 00 oOpa3oBaHuu U (WIH)
KBaTH(UKAITIH.

5. YueT nocTynjieHusi U BbIOBITHSI IOKYMEHTOB OU0IHOTeYHOr0 (hoHIAa

5.1.CBeneHusi 0 BKIIOUAEMBIX B OHOMUMOTEYHBIH (POHI TOKyMEHTaX (UKCHUPYIOTCSI B KHUTE
CyMMapHOro yyeTta 6u0aroTeuHoro (poHsa.

5.2.JI0KyMeHTHI, TIOATOTOBJICHHBIE K MIpHEeMy B OMOIMOTedHbIH (OHI U cBepeHHbIe ¢ DeneparbHbIM
CIIHCKOM JKCTPEMHUCTCKHX MaTEpUANIOB, MTOJIBEPTAIOTCS MEPBUIHON 00pabOTKe M WHAMBHIYATBHOMY
yyery.

5.3.lnauBHlyanbHbIM y4eT JOKYMEHTOB OCYILECTBIISETCS MyTeM MPUCBOEHUS KaXIOMY dK3EMILIAPY
JTOKYMEHTa PETHCTPAIlMOHHOTO HOMEpa, WHOTO 3HaKa B KA4eCTBE PErHCTPAIMOHHOTO HOMepa.
WuauBuyanbHBIE HOMEp 3aKperuisIeTcsl 32 JOKYMEHTOM Ha BCE BpeMsl €ro HaXOXIeHHS B (OHC
6ubnuoreku. PerucrpanmoHHble HOMEpa MCKIIOYEHHBIX U3 (POHIA JOKYMEHTOB HE MPUCBaMBAIOTCS
BHOBB NIPUHATHIM JJOKYMEHTaM.

5.4.PerucrpaninoHHbIE HOMEpa MPOCTABISIOTCS HEMOCPEICTBEHHO HA JIOKYMEHTAaX M OTPAXKAIOTCS B
pEeTUCTpe HHINBUIYATHHOTO ydeTa JOKYMEHTOB, IPUHSATOM B OMOIMOTEKE.

5.5.B peructp BHOUCHIBAIOTCA JaHHBIE O KaXIOM JOKYMEHTE: JlaTa 3allUCH B PETHCTpe,
pEeruCTpaIlMOHHBI HOMEp, KpaTkoe OmOmuorpaduueckoe ONmucaHue JOKYMEHTa (aBTOp, 3arjaBHe,



TOM, 4acCTh, BBIITYCK, MECTO U T'OJl U3aHUs), LIeHa JOKYMEHTA.

5.6.lnauBHlyanbHbI y4YeT NEepUOMYECKUX H3/IaHUN BEAETCS B PErHCTPALMOHHOM KapTOTEKe
MEPUOINYECKUX U3/IaHHH, IPEeAHA3HAYCHHOM IS y4eTa KaKI0r0 Ha3BaHUS M KaXKIO0T0 SK3EMILISPA.
5.7.lokymeHThI, BKJItoyaemble B (oHI OubnnoTekn, Mapkupyroorca. [Ilpum sTomMm Moryr OBITH
WCIOJIb30BAaHbl HITEMIENN, KHIKHBIC 3HAKH, WHAWBUIYAJIbHBIC IITPUXOBBIC KOMBI, JPYTUE BHJIBI
MapKUPOBKH.

5.8.Ha nokymeHTax, SBIAIOLMXCSA MPUIOKEHUEM K OCHOBHOMY HOCHTEII0 U €ro HEOTheMJIEMOMH
YaCThIO, POCTABIIAIOTCS T€ e PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

5.9.Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOM3BOJIUTCS 3aMUCh, HOATBEPIKIAIOIIAs, YTO
MOCTYMUBIIKE JOKYMEHTBl MPHUHATHI B OMOMMOTEYHBIA (POHI Kak B OOBEKT 0CO00 IIEHHOTO
JBM>KMMOTO UMYIIECTBA WM KaK B 00bEKT HHOI'O IBUKMMOI'0 UMYILECTBA.

5.10.IlepBuuHble y4eTHbIE JOKYMEHTHI, IMOJATBEpXKAAoUIMe (aKT MOCTYIUICHHS, IMEpelaloTcs B
OyXTaJTepHIO ISl BKIOYCHHsSI B yueT OnbanoTednoro GoHa.

5.11.J]IokyMeHTBI BBIOBIBAIOT W3 OMOJMOTEYHOrO (OHIA B CBA3U C (PU3WUYECKOW YTpaTOH WU
YaCTUYHOM MO0 TMOJNHOM yTpaToil MOTPEeOMTENbCKMX CBOWCTB. BbIOBIBaIONIME JOKYMEHTBI
UCKJIIOYAOTCS U3 OMOIMOTEYHOT0 (POH/IAa U CIIUCHIBAKOTCSI.

5.12.BpiObITHE TOKYMEHTOB U3 OuOImoTeyHoro ¢GoHma odopmisiercss akTOM O CIUCAaHHU
HCKJIFOYCHHBIX 00BEKTOB OmOMMoTeuHoro ¢ouaa no dopme 0504144 (manee — akT O CIMCAHUM),
yTBepkaeHHOM npukazoM Munpuna Poccun ot 30.03.2015 Ne 52H.

5.13.K akTy 0 crnucaHWM TMpHIAraeTcs CIUCOK Ha HCKIIOYEHHE OO0BEKTOB OMOIMOTEYHOro (oHAa
(ayee — CNHCOK), KOTOPBIM BKIIOYAET CIEIYIOIINE CBEICHHSA: PETHCTPALIMOHHBIA HOMEp W MHUdp
XpaHeHHUsT  JOKyMEHTa, KpaTkoe  Oulmuorpaduyeckoe  omnucaHue, ILEHY JIOKYMEHTa,
3a()UKCUPOBAHHYIO B PETUCTPE MHAMBHUIYAIBHOTO y4yeTa JOKYMEHTOB, KO3()(UIMEHT MEepeoLeHKH,
[IEHY TOCJIe TIEPEOLIEHKH 1 OOIIYI0 CTOMMOCTh HCKITIOYaeMBIX JIOKYMEHTOB.

514K akty o0 cnoMcaHMM 1O TPUYMHE YTpaThl U CIUCKY MpWIararoTcsi JOKYMEHTHI,
MOJTBEPXKAAIOUINE YTpaTy (MOSCHUTEIbHAS 3alUCKa, B CIyyae KpakKH WIM XHUIIEHUS — HPOTOKOJ,
aKT, 3aKJIIOUEHHE YIIOJHOMOYEHHBIX OPTaHOB, IIPU BO3MEIIEHUH yiiepOa — (GMHAHCOBBIN JOKYMEHT O
BO3MEIICHUH yIiep0a).

5.15.TTocne 3aBepieHUs] MEPONPUSATHH, MTPETYCMOTPEHHBIX aKTOM O CITMCAHWH, TIEPBBIA IK3EMILISP
aKTa O CIHCaHMM CO CIHMCKOM M JOKYMEHTOM, MOJTBEPXJAIOUIMM BbIOBITHE, IepegaeTcs B
OyXrajaTepulo, BTOPOil K3eMILIsIp ocTaeTcs B OUOInOTEKe.

6. IlpoBepka HAJIU4YMA JOKYMEHTOB 01O 1M0Te4HOro gonaa

6.1.IIpoBepka HamM4UUs JOKYMEHTOB OMOIMoTeuHoro (GoHma (Hanee — mpoBepka (GoHIa) TPOU3BOTUTCS
B 00513aT€ITLHOM TIOPSIJIKE:

® [IpH BBIABICHUU (PAKTOB XMILEHHUS, 310yOTPEOICHUS WM IOPYU TOKYMEHTOB;

® B ClIydyae CTUXHUHHOTO OEICTBUS, MOXKapa WU JPYTHX YPe3BBIYANHBIX CHUTYAIlUi, BHI3BAHHBIX

HKCTPEMaJIbHBIMU YCIIOBUSIMH;

® TIpU peOpraHu3aluy WIH JUKBUIAIMH OUOIHOTEKH.
6.2.Ilpu BBIBICHHH B TIpOIIECCE NMPOBEPKH (HOHAA OTCYTCTBYIOIIUX JIOKYMEHTOB, HEBO3MOXXHOCTH
YCTAHOBJICHHS BUHOBHBIX JIUI] Y6I)ITKI/I 10 HEaAOoCTayaM CIIMCBIBAIOTCS B COOTBETCTBUMU C HeﬁCTBYIOHIHM
3aKOHOJATEIHCTBOM.

7. J1eJ10npOU3BOACTBO

7.1.0pranuzanust paboThl € JOKyMEHTaMHM MO y4eTy OuOIMoTe4HOro (hoHIa OCYLIECTBISETCS IO
IpaBUJIaM BEACHUS JAETIONPOU3BOICTBA.
7.2.B 6u0amnoTeKe BeayTCs M XPaHSITCS:
PETrUCTpBl MHAWBUIYAIBHOTO U CYMMapHOTO yueTa JOKYMEHTOB OMOIHOTEYHOro honxa:
® HHBEHTAPHbIC KHUTH;



® KHHUTU CyMMAapHOTO Y4eTa;
e OJaHKM 3aKa3a y4eOHHKOB,
® KypHAaJI BbIAuU 3JIEKTPOHHBIX HOCUTEIIEH;
e KypHAaJ Bbauu y4YEOHHMKOB IO KJlaccaM WJIM UHJIUMBUIYyaJIbHbIE (HOPMYIISPHI;
® aKTHI O CIIMCAHUH UCKITIOYCHHBIX 00BbEKTOB OMOIMoTeuHOr0 (hoHa;
® yuYeTHble JOKYMEHTBhI, MOJTBEPXKIAIOUIME  IOCTYIUICHHE JOKYMEHTOB B
OouboTeyHbId GOHT (HAKIIAHBIC, aKThI O IIPUEME, aKThl CIAYU-TIPUEMKH);
® aKTHI O IPOBEJICHUN HHBCHTAPU3AIIUU U MIPOBEPKH (POHIA;
e TEeTpajlb yuyeTa KHUT, IPUHSATHIX B3aMEH YTePSHHbIX;
e TeTpalb yyeTa W3JaHUM, HEMOAJEKAIIUX 3aliCU B HHBEHTAPHYIO KHUTY (OpOLIIOPHBIN
dboun);
® YUTATEeNbCKUE (YOPMYIISPHL;
e KkypHan cBepok ¢onma Jlumes (coOmroneHUE 3aKOHOIATENBCTBA O MPOTUBOJCHCTBUH
HKCTPEMHU3MY U COOJIIOZCHNE 3aKOHA O 3alIUTE JAECTEH OT BpeIHOW MH(POPMAINH);
®denepalbHble 3aKOHBI:

- 3akon «O0 obpa3oBanuu B Poccuiickoit denepannmny;

- 3axkoH PD «O 0uOIHOTEUHOM AeTeN;

- 3akoH P® ot 25utons 2002 roma Nell4-d3 «O npoTHUBOAECHCTBUU HKCTPEMHUCTCKOM

JESITeTIBHOCTH;
- 3akoH P® ot 29 nexabps 2010 roga «O 3amure nerei oT uHGOpMaLUK, MPUIUHSIONMIECH Bpe/
UX 3/10POBbIO U (WJIN) PA3BUTHION;

- OOHOBEeHHBIHN «DeiepalibHbII CIUCOK IKCTPEMUCTCKUX MaTepPHAIOBY;

- ®enepanbhblii 3akoH oT 25.07.2002 1. Ne 114-®3 «O npoTUBOAECUCTBUU 3KCTPEMHUCTCKOMN
JESITEIIbHOCTHY,

- ®enepanbubiii 3ak0H 0T 14.07.2022 1. Ne 225-®3 «O KOHTpoOJE 3a AESITEIBHOCTHIO JIUII,
HAXOJISIIUXCS TI0]] HHOCTPAHHBIM BIUSHACM;

- ®enepanbHoii 3akoH OoT 27.07.2006 1. Ne 149-03 «O6 unbopmanym, MHPOPMAITUOHHBIX
TEXHOJIOTHSX U O 3aIlUTe HHPOPMAIIHH,

- noctaHosnenue IIpaBurensctBa Poccuiickoit ®enepamuu ot 22.11.2022 r. Ne 2108 «O6
yrBepxkaeHun [IpaBunm pasmemnieHus yKa3aHHi, NpeaycMOTpeHHbIXx 4.3 u 4 cT1.9
O®enepanbHOro 3akoHa «O KOHTpoJie 3a JACSITENBbHOCTBIO JUI, HAXOJISAUIMXCA TOJ
WHOCTPaHHBIM BIUSHUEM).

8. PaGoTa 6ubmoteku ¢ «PeaepajbHbBIM CHHCKOM IKCTPEMHCTCKHX MATEPHATIOB

8.1.B Oubnumoreke 3ampemiaercs H3JaHUE W PACHPOCTPAHEHUE II€YATHBIX, AayAHO-,
ayIUOBU3YallbHBIX M HWHBIX MAaTepUajoB, COAEpXKAIUX XOTs Obl OJWH W3 TPHU3HAKOB,
MPETYCMOTPEHHBIX YacCThIO TIEpBOM cTtaThu 1®DenepanbHoro 3akona ot 25 uronst 2002r. Ne 114-D3 «O
IIPOTUBOICHCTBUM SKCTPEMHUCTCKOMN JESITEIBHOCTI.

8.2.Ilopsimox paboTHI:

e B OubOmmoreke Jlunes nomwkeH ObITh B Hamnuuu «DenepanbHBIM CIHCOK IKCTPEMHUCTCKHX
MaTepuasoBy (B E€YATHOM U AJIEKTPOHHOM BUJE);

e pa3paboTaHO, yTBEpXKIECHO M pa3MmemieHo Ha caite Jlumes «llomokeHne O KOMHCCHHU TIO
MIPOBEPKE IKCTPEMUCTCKUX MaTepuaioB B OMOIHOTEKEY;

e B Oubnmmoreke Jluies MOMKHBI HAaXOOUThCS WHCTPYKIMU TIO paboTe ¢ U3JaHUSIMH,
BKJIIOYEHHBIMU B «DeiepaibHbI CIIUCOK SKCTPEMHUCTCKUX MAaTEPUATIOB» U KYPHAJIbI CBEPKHU
«DenepanbHOrO CUCKA SKCTPEMUCTCKUX MAaTepUajioBy ¢ (HOoHIOM OHOIHNOTEKH;

e He pexe, ueM | pa3 B MecsI 0OHOBIATh «DeepallbHbIi CIIUCOK SKCTPEMUCTCKUX MaTEPUAIOB)
¢ carta MunucrepcrBa roctuuu Poccuiickoit denepaumu;



e mpoBepka GoHIa OMOIMOTEKH HA MPEIMET HATHMYHS B HEM SKCTPEMHUCTCKUX MaTEPUAJIOB JIOJDKHA
MIPOBOJIUTHCSI CUCTEMATUUYECKH (HE peke OJHOIO0 pa3a B MOIYrOJIMe) MMyTEM CBEPKU UMEIOLIUXCS
B (oHme nokymMeHTOB ¢ «dDenepadbHbIM CIUCKOM HKCTPEMHUCTCKHX MarepuaioBy. [lpu
oOHapyxeHHH B (POHJIC TOKYMEHTOB, BKIIFOUCHHBIX B «DenepaibHbI CIHCOK IKCTPEMHUCTCKHUX
MaTepUajIoBy, OHU U3BIMAIOTCS, O(DOPMIISIOTCS AKThI O CIIMCAHUH U YHUUYTOKEHUU UCKITFOYCHHON
nu3 Oubnmoreku nurtepatypbl. PesymbraThl mpoBepku ¢ukcupoBarh B «KypHane CBepKH ¢
«DenepanbHBIM CIIMCKOM YKCTPEMHUCTCKUX MAaTEPHAIIOBY;

® [OCTyHarome B ONOIMOTEKY TOKYMEHTHI B 0053aTEIbHOM MOPSIIKE CBEPSIFOTCS C
«DenepanbHbIM CIUCKOM 3KCTPEMHUCTCKUX MaTepuaioBy». llpum oOHapyXKeHHUH JTOKYMEHTOB,
BKJIIOYEHHBIX B «DenepaibHblii CIHCOK 3KCTPEMHCTCKUX MaTEpHUAIOB», OHU H3BIMAIOTCH,
0o OPMIISIFOTCSI aKTBI O CITMCAHUU M YHHUTOKEHUU UCKITFOYCHHON 13 OMOIMOTEKN JIUTEPATyPHI.

e [lopsimok mpoBeaeHUs: CBEpOK OMOIMOTEYHOro (POH/IA U MTOCTYIAKOIICH JIUTEPATyPHI C
«DenepanbHbIM CIHUCKOM 3KCTPEMHUCTCKUX MATE€pUAIOB)» MPOBOAMUTCS corjiacHo «HcTpykiuu 1o
pabore MBOY — munel r.BmamukaBkaza ¢ W3IaHUSIMH, BKIIOUEHHBIMH B «DenepalibHbIA CIHCOK
HKCTPEMHUCTCKUX MAaTEPUATIOBY.

9. [IpaBa u 06s13aHHOCTH OMOJIHOTEKH

9.1.PaboTHUK OMOIMOTEKH UMEET TPaBO:
9.1.1.CamocrositTensHO ~ BbIOMpaTh  (GOpPMBI, CpeicTBA HM  METOAbl  OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTy>KMBaHUsI 00pa30BaTEIbLHOIO U BOCIIUTATEIILHOTO IPOLIECCOB B COOTBETCTBUU
C LIeJSIMM U 331a4aMH, YKa3aHHbIMU B Y cTaBe Jluues u nongoxxenuu o 6ubdiamnorexe Jluues;,
9.1.2.1IpoBoUTh, B YCTAaHOBJIIEHHOM TOpSIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH (KPYXKKH)
O6ubmuoreyHo-6ubIMorpadguuecKkux 3HaHUI U HHHOPMALMOHHON KYJIBTYPHI;
9.1.3.0mpenensaTs HICTOYHUK ¥ KOMIUIEKTOBaHUS WH(POPMAIIMOHHBIX PECYPCOB;
9.1.4.M3bIMaTh U peayn30BbIBATH JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBUU C MHCTPYKLHEH 110
yueTy OubInoTevyHoro GoHa;
9.1.5.0mpenensaT B COOTBETCTBUM C TpaBWJIaMHM TOJb30BaHUS OuOmuorexkont Jlumes,
YTBEP)KICHHBIMH JTUpeKkTopoM JInies, W MO COTJIACOBaHUIO C POAMTEIHCKHM KOMHTETOM BHIBI H
pa3Mepsl KOMIIEHCAINH yIepOa, HAHECEHHOTO M0JIb30BaTENsIMU OUOINOTEKE;
9.1.6.YyactBoBath B ynpasieHun Jluues B nopsjke, onpenenseMoM Ycrasom Jlumes;,
9.1.7.bubmuotekapp Jluiess MOXET HMETh €XKETOIHBIA OTIYCK 28 KaJeHAApHBIX THEH u
JIOTIOJTHUTEIBHBIN OIUIaYMBAaEMBI OTIHYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKAaMU U PYKOBOJCTBOM JIUIIes! UM HHBIMU JIOKQJIbHBIMU HOPMAaTUBHBIMHU aKTaMH;
9.1.8.bbITh MpeACTaBICHHBIMU K pa3iMdHBIM (hopMaM TOOMIPEHUs, HarpajgaM M 3HaKaM OTJINYHS,
NPEIYyCMOTPEHHBIM JJ1s1 paOOTHUKOB 00pa30BaHUS U KYJIbTYpPBI;
9.1.9.YuacTBOBaTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanmu B pabote
OMOIMOTEYHBIX ACCOIMALINN HITH COI030B.

9.2.PaboTHUK OMOTHOTEKH 00sI3aH:

9.2.1.06ecrieunTh TOJB30BATENSAM BO3MOXHOCTH pabOThl ¢ WHPOPMALMOHHBIMU pPecypcamu
OMOIMOTEKH,

9.2.2.lndopMupoBath mosip30BaTesei 0 BUaax MpeaocTaBiIseMbIX OMOIMOTEKO yCiIyT;

9.2.3.006ecreunTh HAyIHYIO OPTaHU3AINI0 (OHIOB M KaTaJlOTOB;

9.2.4.®opmupoBath (GOHIB B COOTBETCTBHH C YTBEPKICHHBIMH (efepalbHBIMU TEePEUHIMH
yueOHBIX HW3JIaHWi, 00pa3oBaTeNbHBIMU TporpamMmamMu IlIkombl, WHTEpecamu, MOTPEOHOCTAMH U
3alpocaMM BCeX KaTeropuii mosib30BaTelie;

9.2.5.CoBepiieHcTBOBaTh MH(MOPMAIIMOHHO-OuOIMorpaduyeckoe 1 OMOIMOTEUHOE OOCITY)KHBaHUE
MOJIb30BaTENeH;

9.2.6.06ecrieunBaTh COXPAaHHOCTh HCIOJIB30BAHUS HOCUTETCH MHPOPMALUHU, UX CHUCTEMAaTH3AIHIO,



pa3MelIeHne U XpaHeHNE,

9.2.7.006ecrieunBaTh peKUM pabOTHl B COOTBETCTBUHU C MOTPEOHOCTSMH TOJIb30BaTENIeH U paboTOM

00111€00pa30BaTEILHOTO YUPEIKIACHUS;

9.2.8.0TunTHIBaTECSI B YCTAHOBJICHHOM IIOpPSAJKE IEpel]] PyKOBOJHTEIEM O0IIeo0pa3oBaTeIbHOTO

YUPEKIICHHUS;

9.2.9.11oBbImaTh KBATU(UKAIIHIO.

9.2.10. He nmomyckaTh pacmpoCTpaHEHUE JHUTEPATyphl IKCTPEMHCTCKON HAINpPaBICHHOCTH W WHOU
uH(pOpMaNNY, HETATUBHO BIMAIOUICH HAa HECOBEPILCHHOJECTHUX, MPOBOAUTH CBEPKY HMMEIOIIUXCS B
donmax 6nOnmmoTexu TOKyMEeHTOB ¢ DepepanabHBIM CIHCKOM SKCTPEMUCTCKHX MaTepHajioB, H3BIMATh
uX U3 00opora OMOIMOTEKH, BECTH XXypHal CBEpOK (onaa Oubamorexku ¢ DenepanbHbIM CIHCKOM
IKCTPEMHUCTCKUX MaTEPUAIIOB.

10. IIpaBa u 0613aHHOCTH MOJIb30BaTe /el OUOIHOTEKH

10.1.ITonmp30BaTenn OUOIMOTEKH HMEIOT ITPABO:

10.1.1.ITonyuates monHyro HHGOpPMANUIO O cocTaBe OuOIMOTeYHOro (oHaa, MHPOPMAIIMOHHBIX
pecypcax 1 IpeAoCTaBIsEMbIX OMOIMOTEKON yCIIyTax;

10.1.2.ITonb30BaThCs CIIPAaBOYHO-OMOIMOTPaPUIECKUM arrapaToM OUOIHOTEKH;

10.1.3.ITony4aTs KOHCYJIBTAIIHOHHYIO TIOMOIIb B IOMCKE U BRIOOpE UCTOYHUKOB HH(OpMAINH;

10.1.4.ITonyuaTs BO BpPEMEHHOE IIOJIb30BaHWE Ha AOOHEMEHTE M B UYWTAJIBLHOM 3aJIe IE€YaTHBIC
W3JIaHNSA, AyAMOBU3YaJIbHBIE IOKYMEHTHI M IPYTUe HCTOYHUKU HH(pOopMaImmy;

10.1.5.1TpoyieBaTh CPOK MOTB30BAHUS JJOKYMECHTAMH,

10.1.6.Y4acTBOBaTh B MEPOMPUSITHSIX, IPOBOIUMBIX OHOIHOTEKOM;

10.1.7.06pamarbest Ui pa3peuieHus  KOH(MIUKTHOM  CUTyalud K PYKOBOIHUTEIIO
00111€00pa30BaTENLHOTO YUPEKIACHUS.
10.2.ITonp30BaTenu OUOINOTEKH O0S3aHbI:

10.2.1.ColGmroiaTh paBmiIa MoJIb30BaHUsS OMOITHOTEKOI;

10.2.2.beperkHO OTHOCUTBHCS K MPOU3BENCHUSM TMedaTu (HE BBIPHIBATh, HE 3aruOaTh CTpPaHUII, HE
JenaTh B KHUTAax TIOAYEPKUBAHWH, ITOMETOK), HWHBIM JIOKyMEHTaM Ha pa3jIMYHBIX HOCHUTEJX,
000pyI0BaHUIO, UHBEHTAPIO;

10.2.3.ITognepkuBaTh  MOPSIOK  PACCTAHOBKU ~ JIOKYMEHTOB  (Y4E€OHMKH, XYJOXKECTBEHHYIO
JUTEPATypy) B OTKPBITOM JOCTYIIE OMOIMOTEKH, PACIIONIOKEHHS KAPTOYEK B KaTajaorax u KapToTeKax;

10.2.4.TTonp30BaThCs IEHHBIMU M CIIPAaBOYHBIMU JOKYMEHTAMH TOJIFKO B TOMEUICHUN OMOIMOTEKH;

10.2.5.Y6enuthcsi mpH TMONY4YEHUH JOKYMEHTOB (Y4€OHMKOB, XYH0’KECTBEHHOH IMTEpaTyphbl) B
OTCYTCTBHM J€(EKTOB, a IPU OOHAPYXKEHUU NMPOUHPOPMHUPOBATH 00 3TOM pabOTHHKA OMOIMOTEKU B
TeYeHHE HeAeNH Tmocie moiydeHus. OTBETCTBEHHOCTh 3a OOHapyXeHHbIE Ie(PEKTHl B CIaBaeMBIX
JOKYMEHTaX HecCeT MOCIEeTHUM MMOJIb30BaTeb;

10.2.6.Bo3Bpamare JOKYMEHTHl (y4€OHMKH, XYJOXKECTBEHHYIO JUTEparypy) B OHOIMOTEKY B
YCTAHOBJICHHBIE CPOKH;

10.2.7.3aMeHITh TOKYMEHTHI (Y4eOHHKH, XYI0KECTBCHHYIO JTUTEPATYyPy) OMOIHOTEKH B Cllydae WX
yTpaTbl WIM TOPYM UM PABHOLIEHHBIMH JHOO KOMIIEHCHPOBATh yIIepOd B pa3Mepe, YCTaHOBJIEHHOM
IIpaBUJIAMH TOJIb30BaHMsI OMOIMOTEKOM. 3a yTpaTy HECOBEPIICHHOJETHUMHU YUTATENIMHU IIPOU3BEICHUH
nedatd u3 OmOIMoTedHoro (OHIA WIM TPUYMHEHHE WM HEBOCIOJHHUMOTO Bpela OTBETCTBEHHOCTH
JOJDKHBI HECTH POJIUTEINH (3aKOHHBIC TIPEICTABUTEIH).



10.2.8.ITonHOCTBIO paccUMTaThCS ¢ OMONMOTEKON MO MCTEYEHUHM CpoKa OOYy4YeHHs WM paboTHl B
00111e00pa30BaTEeILHOM YUPEKICHHUH;

10.2.9. ITpu BBIOBITHH W3 IIKOJIBI BEPHYTh B OMOIMOTEKY UMCIISAIIMECS 32 HUMHU WU3JaHHSA U JAPYTHE
JTOKYMEHTBHI.
10.3.ITopsimok mosib30BaHUsT OMOIUOTEKOM:

10.3.1.3anmch o0ygaronuxcs 001meo0pa3oBaTEILHOTO YUPEKICHUS B OMOINOTEKY MTPOU3BOIUTCS 110
CIMCOYHOMY COCTaBY KJlacca B HMHJAMBHUIYaJIbHOM TMOPSIKE, MEJarornyecKuX U HHBIX PabOTHHKOB
00111e00pa30BaTENbHOr0 YUPEXKIACHUS, POAUTENEH (MHBIX 3aKOHHBIX MpEeACTaBUTENCH) 00ydaromuxcs -
no nacriopty win @.M.0. u KoHTaKTHOMY Tenedony.

10.3.2.I1lepepeructparnus mojb30BaTeNIeH ONOIMOTEKH POU3BOIUTCS €KETOTHO.

10.3.3.lokyMeHTOM, IMOATBEPKAAFOIIUM MPABO MOIH30BAHUSI OMOIHMOTEKOH, SBISICTCS YNTATSIIbCKHIMA
hopmyisp.

10.3.4.Yurarensckuii Ghopmyssip (GUKCUPYET ATy BBIJAYM IOJIB30BATENIO JIOKYMEHTOB M3 (poHIa
OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.
10.4.TTopsi 10K 11OJIB30BaHUST A0OHEMEHTOM:

10.4.1.TTonb30BaTeny UMEIOT MPABO MOJYYUTHh Ha JOM M3 MHOTOTOMHBIX H3JIaHUN HE Oojee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

10.4.2.MakcuMalIbHBIE CPOKH TIOJIB30BAHUS JIOKYMEHTAMU:

- YueOHUKH 1 yueOHbIe TOCOOH-y4UeOHBIH rof;
- Hay4YHO-TIONYJIsIpHAs, TO3HABATEIbHAS, XYI0)KECTBEHHAS JIUTEpaTypa -1mecsir,
- IEPUOINYECKUE U3AaHUSI, N3/IaHUS TIOBBIIIIEHHOTO cripoca-151uHei;

10.4.3.ITonp30BaTenu MOTYT HPOJIUTH CPOK IMOJIb30BAHMS JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX IMOJIb30BaTENeH.

10.4.4 JlnyHoe Aeno BbIAAETCSA BHIOBIBAIOIIMM yYE€HHUKAaM TOJBKO IMOCITE BO3BPAILEHUS JIUTEPATYPHI,
B35TOW Ha a0OHEMEHTE OMOJIMOTEKH, BBIOBIBAIOIINE COTPYIHUKH IITKOJIBI, OTMEYAIOT B OMOIMOTEKE CBOM
00XOJTHOM JIUCT.
10.5.TTops 10K MOJTE30BaHMS YU TATIBHBIM 3aJI0M:

10.5.1. lokyMeHTsI ,lipeTHa3HaYCHHBIC JJIs PA0OTHI B YATAIHLHOM 3aJie, Ha JIOM HE BBITAOTCS,

10.5.2.0HnukI0Ne NN, CIPAaBOYHUKHU, PEAKUE, IIECHHBIE U UMEIOIINECS B €IUHCTBEHHOM 2K3EMIUISIpe
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOTHI B YUTAILHOM 3aJIe.
10.6.ITopsiiok pabOTHI ¢ KOMIBIOTEPOM, PACTIONI0KEHHBIM B OHOIHOTEKE:

10.6.1.ITo BceM Bompocam moucka nHpopmanuu B IHTepHeTe 1Mosib30BaTeNb JOKEH oOpamarbes K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oopalieHue K pecypcam MHTepHETa, IpeAnonararonM orary;

10.6.2.PaGora ¢ KOMIOBIOTEPOM MPOU3ZBOJUTCS  COTJIACHO  YTBEPKICHHBIM  CaHUTApPHO-
TUTUEHUYECKUM TPEOOBAHUSM.



