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1. O01mme moJ10KeHus

ApxuB MBOVY-muneit r.BnagmkaBkasza) co3maH il XpaHEHHUS JOKYMEHTOB, OOpa3yrOIIMXCS B
JACATCIIbHOCTH JIMIICA, a TaKXKC 3aKOHYCHHBIX ,Z[G.HOHpOI/IBBO,Z[CTBOM IIOKYMCHTOB HpaKTquCKOFO
Ha3HAYCHHS, MX OTOOpa U ydeTa.

B cBoeii pestenbHoctu apxuB lllkoinbr pykoBoactByercs denepasibHbIM 3aK0oHOM OT 29.12.2012 Ne
273-®3 "O6 obpazoBanun B Poccuiickori @eneparuu, OenepanbHbiM 3akoHOM 0T 22.10.2004 Ne
125-®3 "O6 apxuBHOM nene B Poccuiickoit deaepanuu", HOPpMATUBHBIMU IPABOBBIMU AKTaMH H
METOJMYECKUMH pekoMmeHaanusimMu denepanbHOro apxXwBHOro areHTcTBa (nmaisee — PocapxuB),
HOPMATHUBHBIMU TPABOBBIMH aKTaMU M METOAMYECKHMMHU PEKOMEHIAIMAMU CyObekTa PO , ycraBom u
JIOKQJIbHBIMM HOpPMAaTHBHBIMU aKTaMu JuIes, Hacrosummm llojmoxkenuem o0 apxuBe (mamee —
[Tonoxenue).

[Tonoxxenue paspaboraHo Ha ocHoBaHMM [IpumepHOro mnosoxkeHus 00 apXuBe YUPEKICHUS,
OpraHu3alliy, TPEANPHATUS, YTBEPKICHHBIM TnpukazoM Kowmurera mo jgeinaM apxXwBOB IPH
[IpaButensctBe PO o1 18.08.1992 Ne 176, u yrBepKaaeTCss JUPEKTOPOM JIULIES.

Jluueli obecrieunBaeT apXyuB HEOOXOIUMBIM MIOMEIIEHHUEM, 000PYI0BAHUEM U KaJpaMH.

ApXuB JMIIesT BO3TJIABISIET OTBETCTBEHHBIM 32 apXUB, KOTOPBIM HazHayaeTcs MPUKA30M JUPEKTOpa
JHIes ¥ MOTYMHSACTCS HEMOCPEICTBEHHO TUPEKTOPY JIHIIES.

ApxuB paboTaeT Mo IJIaHy, yTBEPKACHHOMY TUPEKTOPOM JIUIEs, U OTYUTHIBACTCS Tepe]] HUM B CBOCH
pabore.

2. 3agaum U PyHKUMHU apXuBa

OCHOBHBIMU 3aJJa4aMU apXUBa SABISAIOTCS:

2.1.1. KomIiuiekToBaHH€e apxuBa 3aKOHUYEHHBIMHU JEJIONPOU3BOJCTBOM JIMIES JOKYMEHTAaMH, COCTaB
KOTOPBIX IPEAYCMOTPEH Pa3IesIoM 3 HACTOALIETO MOJIOKEHHS.

2.1.2. Yuaer, obecrieyeHre COXPAaHHOCTH, CO3JaHHWE HAayYHO-CIPABOYHOTO arrapara, UCIOJIb30BaHUE
JIOKYMEHTOB, XPaHSIIUXCS B apXHBE.

2.1.3. OcymectBiieHne KOHTPOIsE (HOpMHUPOBAHHS U OPOPMIICHHEM JISJT B JCIIOTPON3BOCTBE JTUIIES.

B cooTBercTBUM € BO3/10KEHHBIMU Ha HETO 3a/1a4aMU apXHUB OCYIIECTBIISIET ClIeAyIoNe QyHKINNU:
2.2.1. IlpuHumaer He MO3[HEE, Ye€M 4Yepe3 JBa rojAa I0CJIE 3aBEPLICHUS JEJIONPOU3BOJCTBOM,
YUHUTBIBAET M XPAHUT JIOKYMEHTHI JIOJIFOBPEMEHHOIO XpaHEHUS M 10 JIMYHOMY COCTaBy,
00paboTaHHbIE B COOTBETCTBUH C TPEOOBAaHUSMH, YCTAaHOBIEHHBIMU PocapxuBom.

2.2.2. CocraBisieT M MpEACTaBISET HE IO3[JHEE, YeM 4epe3 JBa Troja I0CIE€ 3aBEpIICHUs
JIEJIONPOU3BOJCTBOM TOJIOBBIE pa3liedbl OMUCEH el Mo JIMYHOMY COCTaBy Ha pPacCMOTpPEHHE
sKcHepTHON koMuccuu (nanee — IK) nuues.

2.2.3. OcyuiecTBieT y4yeT U 00ecTeunBaeT MOJIHYI0 COXPAaHHOCTh IPUHATHIX HAa XpaHEHHE JIEll.

2.2.4. CozpaeT, MOMOJIHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapar K XpaHsIIUMCs B apXUBe
JieJ1aM U IOKYMEHTaM.

2.2.5. OpraHusyer UCIOJIb30BAHNUE JOKYMEHTOB:

— nH(OPMUPYET aAMUHUCTPALIMIO JIULES O COCTaBE U COAECPKAHUU JOKYMEHTOB apXHBa;

— BBIIACT B YCTAHOBJICHHOM IOPSAJKE J€jla, JTOKYMEHTbl WM KONHMHU JOKYMEHTOB B LENSIX
CJIy’K€OHOT0 M HAayYHOT'O MCIIOJIb30BaHMs, AJIsl pabOTHl B TOMELIEHUH apXUBa;

— HCIOJIHSAET 3allpOChl OPTaHMU3alMi U rpaxkJaH 00 YCTaHOBJIEHHH TPYIOBOTO CTaka U JPYIHM
BOIIPOCaM COLMAJILHO-TIPABOBOIO XapaKTepa, B YCTAHOBJIEHHOM IOPSIKE BbIIAET KOMUHM JOKYMEHTOB
U apXUBHBIE CIIPABKU;

— BEJIET YUET UCIOJIb30BAHNS JOKYMEHTOB, XPAHSIIMXCS B ApXUBE.

2.2.6. IlpoBoaUT HKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, XpaHAILIUXCS B apXUBe, yuyacTByeT B pabote DK .
2.2.7. Oxa3pIBaeT METOAMYECKYIO IOMOIIb pAaOOTHHKAM, OTBETCTBEHHBIM 3a JIEJONPOMU3BOJICTBO B
COCTaBJIEHUM HOMEHKJIATYpPhl JI€JI, KOHTPOJIUPYET MPaBUIbHOCTh (POPMUPOBAHUS U 0(OPMIICHHS /1€ B
JIEJIONPOU3BOJICTBE, a TAKXKE MOATOTOBKY €Il K IIEpelaye B apXUB.

2.2.8. YyacTByeT B MPOBEACHUM MEPONPUSITUA IO MOBBILICHUIO KBaTH(PHUKAIUU pPaOOTHUKOB
(OTBETCTBEHHBIX 32 APXUB U JICTOIPOU3BOJICTBO).
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3. CocTaB 1OKYMEHTOB apXuBa
B apxuB noctynaror:
3aKOHUYEHHBIE [JEJIONPOU3BOJCTBOM JOKYMEHTHI BpeMeHHOro (cBbime 10 JieT) cpoka XpaHEHHs,
HE00XO/UMBbIE B IIPAKTUYECKON NEATEIbHOCTH, JOKYMEHTBI 110 JUYHOMY COCTaBy, 00pa30oBaBIIMECs B
pe3yJIbTaTe 1eATENbHOCTH JINLES.
JIOKyMEHTBl TIOCTOSSHHOTO XpaHeHus (€cilu YUpexJIeHHe-IIPEIIIECTBEHHUK ObUI0 HCTOYHHKOM
KOMIUICKTOBAHUSI TOCYIAapCTBEHHOTO WM MYHHLIMIAIBHOTO apXWBa) M IO JIMYHOMY COCTaBY
YUpEKACHUN-TIPEIIIECTBEHHUKOB.
Hay4Ho-cripaBo4HbIii annapaT K JOKyMEHTaM apXHBa.
Jlnanbie poHBI pAOOTHUKOB JTUTIES.

4, HpaBa 1 00513aHHOCTH OTBETCTBEHHOI'0 32 apxmB

JIJist BBITIOTHEHHS BO3JIOKEHHBIX HA HETO 3a/1a4 U (PYHKIHUK OTBETCTBEHHBIN 33 apXHB UMEET MPaBO U
00s13aH:

4.1.1. KoHTpOoupoBaTh BBHITIOJHEHNE YCTAHOBICHHBIX MPABHII PA0OTHI C TOKYMEHTaMU B JIUIICE.

4.1.2. 3anpammBaTh OT pAOOTHHKOB JIMIICS CBEICHUS, HEOOXOMMbIC sl paOOTHI apXHBa.

4.1.3. laBath pa3bsACHEHUS M PEKOMEHIAIUHU IO BOITPOCAM, BXO/ISIIUM B KOMIICTCHIIHIO apXHBa.

5. OTBETCTBEHHOCTH 32 (PYHKIIHOHNMPOBAHHME APXHUBAa

OTBETCTBEHHOCTh 3a HaJIe)Kamee W CBOCBPCMCHHOC BbLIIIOJIHCHUC AapXHMBOM 3a1d4 H (1)YHKLII/II>'I,
NpeaAyCMOTPCHHLIX HACTOAIIUM I1OJIOKCHHUEM, HECCT JIMITO, OTBETCTBCHHOC 3a apXUB.

OTBETCTBEHHBIC 3a BCACHUC [OCJIONPOU3BOACTBA, IIOATOTOBKY M IMPCEACTABICHHUEC NOKYMCHTOB Ha
XPAaHCHUC B apXHB, HA3HAYAIOTCA ITPUKA30M OUPCKTOPA JIULCA.

KOHTpOJIB ACATCIIBHOCTH apXHBa OCYLICCTBIIACT AUPCKTOP JIULCA.



